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Application for Refund 

Please note, Plan Review fees are non-refundable.  Permit fees will not be refunded after 90 days 
of permit issuance.  Requirements for refundable permit fees: 

• No inspections have been performed
• Refund will be for 65% of permit fee plus all development impact fees.
• Complete this form and submit with the original copy of the permit and a copy of the

receipt.
Project Information: 
Permit Number:   
Receipt Number:     Amount Paid:    Date:  
Project Name:   
Project Address:   
Reason for Request:  

Please make refund check payable to:  
Please mail refund to:   

I certify that I am the owner or authorized agent for the owner, and hereby request a refund of 
fees relating to the permit as paid on the receipt as noted above. 

Printed Name Signature 

Phone Number Date 

Department Use Only 
Denied By:     Date:  
Approved By:    Date:  
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